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Lincoln County (Troy) R-III Board Policy 

Philosophy 
The Board of Education is committed to identifying and assessing the educational needs of students whose native 
or home language is other than English.  Once identified, the District will provide appropriate programs to 
address the needs of these students.  Students entitled to considerations under this policy include: 

1. Language Minority (LM) – Refers to a student whose linguistic background, such as country of birth or 
home environment, includes languages other than English. 

2.  Limited English Proficient (LEP) - Individuals who do not speak English as their primary  
language and who have a limited ability to read, speak, write, or understand English. 

3. English Language Learners (ELL) - Refers to speakers of other languages in the process    
      of learning English.  This abbreviation may be used to indicate ELL students. 

  

Inclusive Philosophy 
The District will also take steps to ensure that the interests of ELL students are included in the development and 
implementation of District programs and services that are offered by the District to and for its student body.  If 
ELLs qualify for Title I, they are PFS (Priority for Service) and will go to the top of the list whenever they might 
enter the school. 

MAP Testing 
Identified ELL students cannot be exempt from taking the Missouri Assessment Program (MAP) test following 
the date of their enrollment in a United States school.  If an ELL student has been in the United States less than a 
year, the student may be exempt from the Communication Arts MAP test, but must take the Math and Science 
MAP test. ELLs here longer than one year are required to take the MAP under No Child Left Behind.  However, 
as long as the student is considered LEP, certain accommodations may be made in administering the test.  Check 
with the district MAP Coordinator and ESL teacher to determine accommodations deemed appropriate by the 
Department of Elementary and Secondary Education (DESE). 

State English Language Proficiency Assessment  
The law mandates that by the end of 2002-03 school year districts are required to administer an annual assessment 
of English proficiency to ELLs to meet No Child Left Behind mandates. The Lincoln County RIII School District 
follows the procedures as outlined in this handbook.  
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Enrollment Procedures 
• At the time of enrollment the student’s parent/guardian will complete the Home Language, Migrant, and 

Immigrant Survey.  The Home Language, Migrant, and Immigrant Survey is located in the district enrollment 
packet.    

• If the Language Survey indicates the student speaks a language other than English or that another language is 
spoken in the home, the district registrar will forward copies of the enrollment form to the Student Services 
Office.   

• The Student Services Office will complete a Referral Form and send a copy to the ESL teacher for testing. 

Student Services Office Duties 
• An ESL teacher will administer the W-APT (KW-APT for kindergarten students) Screener.  
• The ESL teacher will enter the scores into the W-APT Score Calculator located on the WIDA website. 
• Both the Language Survey Referral Form and the computerized report will be placed in the student’s 

permanent file. 
• Student Services will contact the counselor/ secretary from each building who should enter the student’s 

information into the SIS system. 
o Designate the student’s language status as LEP or LM.   
o If the student’s language status is LM, the information will include the length of time the student has been 

monitored. 
       

Service Plan of Action 
• The building ESL teacher reviews the results of the language survey and the test results to create an Individual 

Academic Plan (IAP) for ELL students. 
• If the Survey Results indicated the student is Language Minority (LM) no formal accommodations are 

required.  However, the ESL teacher may provide strategies and suggestions for the classroom teacher(s). 
• A student with LM status must have their academic progress monitored for at least 2 years. The building’s 

ESL teacher will monitor the student’s progress. 
• If the student is designated as Limited English Proficient (LEP) the ESL teacher will formulate an Individual 

Achievement Plan (IAP) to be implemented by the assigned teacher(s). 
• The ESL teacher will offer direct services to LEP students: 

K-5 Program 
ESL services at the elementary level are provided through a mixed pull-out and push-in teaching 
model.  ESL schedules are coordinated with the classroom teacher so that the children do not miss 
important content area or specialists’ instruction. The ESL teacher and classroom teacher will work 
collaboratively to develop an instructional program that will benefit each student.   

Middle School Program 
ESL services in the middle school are provided within the students’ regular schedule. All ESL 
instruction incorporates the research-based Sheltered Instructional Observation Protocol (SIOP) 
model. 

High School Program 
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ESL services in the high school are provided within the student’s regular block scheduling. Academic 
lab time is also available for any ELL student needing help in a content class. All ESL instruction 
incorporates the research-based SIOP model. 

• If the student’s W-APT results indicate that the student is an LEP, the parents of the students must receive the 
Parental/Guardian Notification Form and cover letter within 30 days after the beginning of school or within 
14 days if student enrolls during the school year. 

• The ESL teacher should discuss modified grading options with the assigned teacher(s) as appropriate for the 
individual student’s needs. A modification comment (# 109) or the “@” will be added to the student’s report 
card. 

• Parents are informed of the student’s progress. 
• Parents may remove student from receiving direct Title I ESL services and the accommodations provided in 

the student’s IAP.  Parents will sign documentation that direct services were offered, but refused.  
• Students that refuse service will still be serviced through the classroom teacher with the help of the ESL 

teacher by providing strategies and support.  
• A copy of the signed letter of refusal will be forwarded to the Director of Student Services. 
• Students labeled LEP that refuse direct services will still be scheduled to take the state mandated Language 

test called the ACCESS 2.0. 

Exiting Criteria   
To be considered for LM status, the student should meet the following criteria: 

• A student is automatically exited if they receive a composite score of 6.0 on the ACCESS with the reading 
and writing areas both receiving a 4.8 or higher. 

• Students that receive a 5.0 on a tier C of the ACCESS Language assessment and achieves a proficiency 
level at least equal to Basic on the state ELA assessment, AND meets some additional criteria (below)  

• The student scores an overall proficiency level of at least 4.7 on the Tier C of the ACCESS for ELLs 
assessment and achieves a proficiency level at least equal to Basic on the state ELA assessment, AND 
meets all of the additional criteria (below)  

Additional Criteria 
o The student must be entering 4th grade or higher.  
o The student’s report card, district benchmarks, writing samples, and state assessments should 

reflect solid academic progress. 
o The student must obtain regular education teacher and ESL teacher approval. 
o LEP Students with an IEP may be exited based on their IEP goals and with a considerable 

amount of data and documentation proving that language acquisition is deemed not to be the 
issue. 

Exiting Procedures 
If a student meets the above exiting criteria, the following steps will occur: 

• The ESL teacher will send home a letter of notification to the parents and a copy to student services.  
• The student will be recoded from Limited English Proficient (LEP) to Monitor Year 1 (MY1) in SIS . 
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• During this 2-year monitoring period, the district will keep documentation on the LM students such as the 
final ELP composite score, grade level reports, parent notification, and additional evidence of English 
Language Proficiency.  

Determining ESL Eligibility for 2nd Semester First Grade through Grade 12 
using the W-APT 
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* Using the Home Language Survey 
Is a language other than English 
spoken at home? 
*Is the child’s first language a 
language other than English?

Not a Language 
Minority Student.

Academic 
Screening

Composite Proficiency 
Score of 5.0 or Higher?

Student assessed at least annually for 
progress leading to exiting IAP 
program.

YES

NO

Administer W-APT

*Identify as 
LEP. 
*Eligible for 
ESOL 
services. 
*Schedule for 
ACCESS.

NO

YES

*Meets minimum criteria 
for English language 
proficiency. *Not eligible 
for ESOL Services.  
*Do not schedule for 
ACCESS.



Determining ESL Eligibility for 1st Semester Kindergarten Enrollees using the 
W-APT 
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*Using the Home Language Survey 
Is a language other than English 
spoken at home? 
*Is the child’s first language a 
language other than English?

Not a Language 
Minority Student.

Developmental 
Screening

Combined Raw Score 
29 or Higher?

Student assessed at least annually for 
progress leading to exiting IAP 
program.

YES

NO

Administer Listening 
and Speaking tests

Identify as 
LEP. 
Eligible for 
ESOL 
services. 
Schedule for 
ACCESS.

NO

YES

*Identify as LEP.  
*No direct ESOL services 
necessary. *Schedule for 
ACCESS in all four 
domains.



Determining ESL Eligibility for 2nd Semester Kindergarten, 1st Semester First-
Grade Enrollees using the W-APT 

  
 

 

 
 
  
 
 

 
 
 
 

 

 
 

  

PLACEMENT CRITERIA 
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*Using the Home Language Survey 
Is a language other than English 
spoken at home? 
*Is the child’s first language a 
language other than English?

Not a Language 
Minority Student.

Developmental 
Screening

*Combined Listening and 
Speaking Score 29 or 
Higher?  
*Reading 11 or higher? 
*Writing 12 or Higher?

Student assessed at least annually for 
progress leading to exiting IAP 
program.

YES

NO

Administer Listening, Speaking, 
Reading, & Writing tests.

Identify as 
LEP. 
Eligible for 
ESOL 
services. 
Schedule for 
ACCESS.

NO

YES

*Meets minimum criteria 
for English language 
proficiency. *Not eligible 
for ESOL Services.  
*Do not schedule for 
ACCESS



W-APT Language Screener 

ESTABLISHING LANGUAGE MINORITY (LM) 
OR LIMITED ENGLISH PROFICIENT (LEP) IDENTIFICATION STATUS 

1. Using the Home Language Survey completed at the time of enrollment, Student Services will identify 
students who speak a language other than English or in addition to English in the home. 

2. The ESL teacher will administer the W-APT to identified students. 
3. For placement, the following guidelines will be used: 

                      Level 1.0 - 4.9. = Limited English Proficiency (LEP) 
              (All first semester kindergarten students will be labeled as LEP) 

(Second semester kindergarten students are LEP if they score less than a 29 in the 
area of listening and speaking, below an 11 in reading, and below a 12 in writing.) 

          Level 5.0 – 6.0 = Language Minority (LM) 
(Second semester kindergarten students are labeled LM if they score 29 or higher in 
the area of listening and speaking, 11 or higher in reading, and 12 or higher in 
writing.) 

  

Placement 

1. Elementary ELL students will be placed at the age-appropriate grade level in order to facilitate language 
acquisition.   

2. The ELL student is eligible to receive all services offered by the district, special education, gifted, and 
Title I classes if he/she qualifies. 

3. Students who qualify for ESL services will receive Direct English Instruction by a certified ESL teacher 
unless the parent denies services. 

4. First semester kindergarten students will be administered the Listening and Speaking section and placed 
on “holding status.” All 1st semester kindergarten students will be scheduled for the ACCESS, but if they 
receive a combined Raw Score of 29 or higher on the listening and speaking section, they will not receive 
direct ESL services.  

5. Second Semester kindergarten students will receive ESL services if they score below a 29 on speaking and 
listening, below an 11 on reading, and below a 12 on writing. 
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Course Credits 

1. School transcripts from the native country will be accepted with corresponding credits assigned.  
Whenever possible, the native school system should be considered in making decisions. 

2. When school transcripts are unavailable, students who have completed the 9th grade 
      or its equivalent in the native country should be allowed to negotiate up to six (6) credits     
      through the Student Services Office. 
6. ESL classes count as an English credit at the secondary level.  

Parent Involvement  

Parent involvement is a high priority in the Lincoln County RIII School District. Ongoing communication is a 
necessity in our district (see appendixes). The school district uses a parent survey to make improvements to 
the ESL program. Parents are kept up-to-date on the status of the ESL review process. The school district 
offers interpreters for parent teacher conferences and translates invitations for evening activities such as 
“Back to School Night” and “Fall Festival Night.”  
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SPECIAL EDUCATION  

REFERRAL CONSIDERATIONS 
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Special Education Referral Considerations 

According to Cummins (1984) in his book Bilingualism and special education:  Issues in assessment and 
pedagogy, oral proficiency of language can be acquired in approximately 2 or 3 years.  Also, the acquisition of 
academic language may take a student 5 to 7 years to achieve a level of native peer proficiency. 

The following situations should be considered: 
✓ The student is deemed to be developmentally delayed.  
✓ The student’s difficulties (i.e., speech, language, academics, etc.) are documented to be present in the 

child’s native language. 

Exceptions should be limited and each one carefully considered.   

Historically, there has been a tendency to refer all language minority students to special education programs 
without legitimately determining that a special need exists.  Since this is not only inappropriate but also illegal, it 
is important to understand how an accurate determination of special needs can be made. 

The fundamental distinction in question is that between language acquisition related behaviors and behavioral 
and developmental related evidence.  In other words, educators must distinguish between the behaviors exhibited 
when one is learning another language, and those exhibited when there are psychological or physical problems or 
handicaps.  Because many of these behaviors may appear similar, it is essential that school personnel have a 
reliable process for distinguishing between those ELL students who are simply going through normal language 
acquisition processes and those who also have special educational needs.  Research in the area of bilingual special 
education has provided some proven tools for this purpose.  One of the most practical is a flowchart that takes 
educators through a questioning process designed to prevent inappropriate referrals for special education testing.  
See the flow chart on the next page. 

After considering all of the above timelines and exceptions, and it is determined that a special education referral 
is warranted, the following process should be implemented.  (See flow chart on following page) 
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